
How to Register for an Exam on Infostud

Mid-Term Incoming students - 6th November

What You’ll Learn Today
1. How to access the registration section
2. How to find your exam session
3. How to confirm your booking
4. What happens after the exam



Exam sessions take place in: 

• January/February
• March/April (special session for I semester)
• June/July/September
• October/November (special session for II semester) 



Special sessions 
For taking exams in a special session, you need the approval (in the 
following order) of:

• Your University (that has to approve the extension of your mobility) 
• The responsible Professor for the class 
• The Erasmus Office of your Faculty 



Different modalities of taking exams: 
• Oral exams 
• Written exams 
• Oral and written exams
• Power-point presentation (only some course in master’s degree) 

(All the exam will be taken in presence)



Deadlines for booking exams 
• Is possible to book exams in specific time frames (usually from 

1 month and half up to two or three days before the exam).
• You’ll find the time frame during the booking process.



OPIS questionnaire

• It is a questionnaire you’ll be asked to compile before booking 
the exam, directly on Infostud.

• The questionnaire regards your feedback about the class you 
attended, so you’ll be asked to express your opinion concerning 
the Professor, the educational value of the class, the adequacy 
of the didactic material and of the classroom where lessons 
were delivered and so on. 



OPIS questionnaire 
• You can fill out the questionnaire by selecting “Opinione studenti” (Student 

opinion) and inserting the OPIS code provided by the Professor. You will 
be automatically redirected to the questionnaire. 



How to book exams?
(Procedure by Infostud Desktop)  



Step 1: Access your Infostud 



Step 2: Select “Corsi di laurea” (Study Course)



Step 3: Select “Prenota Esami” (book exams)



Step 4:  Set the research for “Docente” (Professor) inserting the Professor’s 
surname, or for “Corso” (course unit title) inserting the course unit title, and 
press “Cerca” (search), you’ll find all the exam sessions displayed on the base 
of the research settings. 



Pay attention to the exam code and corresponding credits! You will probably 
find different exam sessions with the same course unit title, but the exam code 
and corresponding credits must coincide with the one you can find indicated in 
your educational path. 



Step 5: Once you found the exam you want to register for, press 
“Prenota” (reserve). You will receive confirm of reservation on your 
institutional email of Sapienza



If the procedure went well, you’ll find the exam session you 
reserved in the section “esami prenotati” (booked exams), with all 
the information about your reservation. 



In the section “Note” of each exam you can find useful information, 
delivered by the responsible Professor, about where and when the 
exam will take place. 



Once the exam has been taken and registered, you’ll find it in the section “Esami 
registrati” (registered exams). Exams are usually registered within 5 days after 
the date. You will receive an email on your institutional address of Sapienza.



Note: Sometimes, the exam registration 
can take more than 5 days, this is 
normal, the important is you received the 
email of the exam verbalization.



Procedure by 
Infostud Mobile  



In the main page, after the access, you’ll find this 
screen with the option “prenota ora” (book now) 



Once selected “prenota ora”, you’ll see all the 
“appelli disponibili” (available exams) 



Once you found the exam you want to book, click the 
flag on the right and then “mostra appelli” (show exam 
sessions) 
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Then, choose the date selecting the flag on the 
right and click on “procedi” (proceed) to book the 
exam 



You’ll find all booked exams in the main page, and you can 
select each exam to see notes and other important 
information about it. In the same page, you’ll also find your 
registered exams.



• If you need to reserve an exam that appears as a partial module of 
another exam, you don’t have to do that by Infostud, but you need to 
contact the responsible Professor of the module copying the Erasmus 
Office of your Faculty in the email. 

• At the moment of the verbalization, the Professor will register the 
exam by apposit paper form and will send it, digitally signed, at the 
Erasmus Office, that will register the exam in the student’s Transcript 
of Records. 



Exams evaluation: 

• Italian universities follows a grading scale in thirtieths, so the 
maximum score you can get is 30/30, with eventual “Lode”(Honor). In 
some cases (traineeships or other activities) you can be evaluated as 
“Idoneo” or “Non idoneo”. 

• The minimum score to pass an exam is 18/30. Under this score, the 
exam outcome will be automatically registered as rejected (but it 
doesn’t influence your average), and you have to take it again. 



Rejecting the exam outcome 

• You can do it within 5 days from the publication of the result, 
contacting the Professor by e-mail and, if requested, sending a 
specific form 

• The results can be published in a different way for each exam 
(usually, they are communicated by mail or on the Professor’s 
web page)  



To sum up, at the exam you can be registered as: 
• Present (with the corrisponding score)
• Rejected (because your score is under 18/30 or by your choice)
• Absent 

Even if rejected, remind your Professor to register your presence to 
the exam because is proof of your presence in Rome (for example, 
your last exam date will be considered the date of end of your 
mobility). 



Withdraw your reservation 

• In the apposit section of Infostud, select the reserved exam 
and click on “cancella” (delete)

• You can do it in the same time frame indicated for booking the 
exam. 

• After the reservation deadline has passed, you’ll not be able to 
withdraw it anymore. In this case, if you decide you’re not 
taking the exam, please communicate it to your Professor by 
email. 



Transcript of Records 
• All the exams and other activities you will take in Sapienza will 

be registered in your Transcript of Records. 
• The T.o.R. is essential for validating all the activities you 

carried out in Sapienza at your home University. 
• The T.o.R will be sent to you and your University by the 

International Office of your Faculty. 



Contacts
• Erasmus Office email: erasmussmfn@uniroma1.it


