How to Register for an Exam on Infostud

How to access the registration section
How to find your exam session

How to confirm your booking

What happens after the exam

What You’ll Learn Today
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Mid-Term Incoming students - 6th November



Exam sessions take place in:

» January/February
* March/April (special session for | semester)

« June/July/September
* October/November (special session for || semester)



Special sessions

For taking exams in a special session, you need the approval (in the
following order) of:

. Your University (that has to approve the extension of your mobility)
. The responsible Professor for the class
. The Erasmus Office of your Faculty



Different modalities of taking exams:

* Oral exams

* \Written exams

* Oral and written exams

* Power-point presentation (only some course in master’s degree)

(All the exam will be taken in presence)



Deadlines for booking exams

Is possible to book exams in specific time frames (usually from
1 month and half up to two or three days before the exam).
. You'll find the time frame during the booking process.

Corso di studi Insegnamento Docente Crediti Facolta




OPIS questionnaire

* |t is a questionnaire you'll be asked to compile before booking
the exam, directly on Infostud.

* The questionnaire regards your feedback about the class you
attended, so you'll be asked to express your opinion concerning
the Professor, the educational value of the class, the adequacy
of the didactic material and of the classroom where lessons
were delivered and so on.



OPIS guestionnaire

* You can fill out the questionnaire by selecting “Opinione studenti” (Student
opinion) and inserting the OPIS code provided by the Professor. You will
be automatically redirected to the questionnaire.
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How to book exams?

(Procedure by Infostud Desktop)



Step 1: Access your Infostud

r%» SAPIENZA
\\/‘ UNIVERSITA DI ROMA

Home ~ Studenti

Studenti

STUDENTI

LAUREATI

DOCENTI

PERSONALE
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SEGRETERIE
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CORSI DI LAUREA
2024-2025

REGOLAMENTO

CONTRIBUTI E
AGEVOLAZIONI

INFOSTUD

Registrati

SAPIENZA

UNIVERSITA DI ROMA

Area riservata

Per accedere a questo servizio devi autenticarti
Stai accedendo a SDS - Sistema della didattica e degli studenti

o

Sistema della Didattica e degli Studenti

ATENEO SPID CIE

Nome utente
Hai dimenticato la password?

Inserisci il tuo nome utente Hai problemi con il servizio Infostud?
Serve aiuto per l'autenticazione?
Password Informazioni sul servizio IdM

Inserisci la password

Informativa sui cookie | Informativa sulla privacy




Step 2: Select “Corsi di laurea” (Study Course)
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DI FORMAZIONE FORMATIVI ATTIVI
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Step 3: Select “Prenota Esami” (book exams)

INFOSTUD
SAPIENZA
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/ﬁ\ Torna alla home Home » Corsi di laurea

CORSI DI LAUREA
ACCESSO Al CORSI C o NT ATTI CIAO - Centro Informazioni Accoglienza Orientamento

PROCEDURE SPECIALI clso@uniromat.k
* Orientamento in rete

* Gestione preferenze

* Magistrali sanitarie

* Pre-immatricolazione Tolc-I
* Gestione passaggi

* Scuola di studi avanzati

HELLO - Welcome Office Sapienza
hello@uniromar.it

Piazzale Aldo Moro 5
orari: LUN-VEN dalle 9.30 alle 17.00

CORSI SINGOLI

* Visualizza corsi
* Inserisci richiesta

Sportello per le relazioni con gli studenti disabili o DSA

sportello@uniroma.it
N. Verde 800410960
24 CFU

* Visualizza corsi
* Certificazione

* Inserisci richiesta

SOrt - Sportelli orientamento e tutorato

servizio.orientamento@uniroma.it
vai alla pagina sul sito Sapienza

TASSE SOUL - Sistema Orientamento Universita Lavoro

* Primo anno www.jobsoul.it | info@jobsoul.it
* Anni successivi

* Esame finale SEGRETERIE
> Tirocini Psicologia Vai all'indice delle segreterie sul sito Sapienza
ESAMI 4/

sami prenotal

* Esami registrati
* Domanda di laurea
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Step 4: Set the research for “Docente” (Professor) inserting the Professor’s
surname, or for “Corso” (course unit title) inserting the course unit title, and
press “Cerca” (search), you'll find all the exam sessions displayed on the base
of the research settings.
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Pay attention to the exam code and corresponding credits! You will probably
find different exam sessions with the same course unit title, but the exam code
and corresponding credits must coincide with the one you can find indicated in
your educational path.
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Step 5: Once you found the exam you want to register for, press
“Prenota” (reserve). You will receive confirm of reservation on your
institutional email of Sapienza
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If the procedure went well, you'll find the exam session you
reserved in the section “esami prenotati” (booked exams), with all
the information about your reservation.
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CORSI SINGOLI
*  Visualizza corsi
* Inseriscirichiesta

Home + Corsidilaurea * Esami prenotati
XXXXXXX, STUDENT STUDENT
24 CFU APPELLI PRENOTATI
*  Visualizza corsi
* Certificazione
* Inserisci richiesta

APPELLI
TASSE PRENOTATI

*  Primo anno

*  Anni successivi

* Esame finale

* Tirocini Psicologia

ESAMI # Corso di studi Insegnamento SSsD Docente Facolta Data Modalita
*  Prenota esami appello Svolgimento
:
R INFORMATICA APPLICATA E PROBABILITY (cod. 10595525, canale: MAT/06 SILVESTRI INGE’GNERIA 15/07/2024  IN PRESENZA
T INTELLIGENZA ARTIFICIALE - APPLIED  NESSUNA CANALIZZAZIONE) VITTORIA  DELL'INFORMAZIONE,
5 e COMPUTER SCIENCE AND ARTIFICIAL INFORMATICA E
INTELLIGENCE [L-270 - ORDIN. 2021 (IN STATISTICA dettaglio stampa Calondato
BOLLETTINI LINGUA INGLESE)]
* Bollettini Generati
*  Bollettini Pagati
PROVE INTERMEDIE INFORMATICA APPLICATA E STATISTICS (cod. 1055043, canale: SECS-S/01 RANALLI INGEGNERIA 03/07/2024  IN PRESENZA
CERTRCAT INTELLIGENZA ARTIFICIALE - APPLIED  NESSUNA CANALIZZAZIONE) MONIA DELL'INFORMAZIONE, cevuta
COMPUTER SCIENCE AND ARTIFICIAL INFORMATICA E
PERCORSO FORMATIVO INTELLIGENCE [L-270 - ORDIN. 2021 (IN STATISTICA dettaglio stampa calendario

OPINIONI STUDENTI

PART-TIME
* Visualizza domanda

* Inserisci/modifica domanda

* Stato part-time

“ Contatti

LINGUA INGLESE)]



In the section "Note” of each exam you can find useful information,
delivered by the responsible Professor, about where and when the
exam will take place.

APPELLI PRENOTATI

APPELLI
PRENOTATI
# Corsodistudi Insegnamento Docente Facola Data
appello
1 STATISTICA GESTIONALE [L (DM 270/04) - BASI DI DATI (cod. 1023608, canale: FRANCIOSA PAOLO INGEGNERIA DELLINFORMAZIONE, INFORMATICA E 20/10/2015
ORDIN. 2013} NESSUNA CANALIZZAZIONE) GIULIO STATISTICA e e

ANNO ACCADEMICO: 2014/2015
NUMERO PRENOTAZIONE: 4
VERBALE: 434217

CREDITL: 8

SIGLA SETTORE DIDATTICO: INF/O1
CANALE: NESSUNA CANALIZZAZIONE
CODICE CORSO: 26030

DATA PRENOTAZIONE: 17/09/2015

NOTE: La prova scritta si terra’ il 20 Ottobre 2015 alle ore 10:30. La prova orale si tema’ a partire dal 21 Ottobre compatibilmente con il numero di studenti prenotati



Once the exam has been taken and registered, you'll find it in the section “Esami
registrati” (registered exams). Exams are usually registered within 5 days after
the date. You will receive an email on your institutional address of Sapienza.
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/" SAPIENZA
/ﬁ\ Torna alla home Home » Corsidilaurea » Esami registrati
XXXXXXX, STUDENTE STUDENTE
CEHS ENICRINEER ESAMI REGISTRATI
ACCESSO Al CORSI
PROCEDURE SPECIALI

Orientamento in rete

> Gestione preferenze ESAMI SOSTENUTI ESAMI NON
> Magistrali sanitarie REGISTRATI

* Pre-immatricolazione Tolc-I
* Gestione passaggi
* Scuola di studi avanzati

ESAMI REGISTRATI

SoRMAmIOL. CREDITI ACQUISITI CREDITI MANCANTI CREDITI TOTALI
*  Visualizza corsi

*  Inserisci richiesta (escluso corsli singoli)

24 CFU
* Visualizza corsi
> Certificazione

* Inserisci richiesta LEGENDA

TASSE Esami registrati =
* Primo anno
> Anni successivi Esami non registrati =

* Esame finale
* Tirocini Psicologia

il Nome esame Codice insegnamento SS Data » a.a. CFU Esito

> Prenota esami STATISTICS 1055043 SECS-S/01 DD/MMIYYYY  YYYY 6 EIEa
* _Esami prenotati

> | Esami registrati CALCULUS 10595099 MAT/05 DD/MM/YYYY  YYYY 12 XX /30
» Domanda di laurea
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Note: Sometimes, the exam registration
can take more than 5 days, this is
normal, the important is you received the
email of the exam verbalization.



Procedure by
Infostud Mobile




In the main page, after the access, you'll find this
screen with the option “prenota ora” (book now)

Calculus
Voto X CFU 12
Data esame DD/MM/YYYY

o}



Once selected “prenota ora”, you'll see all the
“appelli disponibili” (available exams)

Appelli prenotati

15/07 v
03/07 v

Appelli disponibili

Seleziona il corso di tuo interesse per continuare,

Ai lab: computer vision and nlp (O]
Cod. 10595610 CFU 6 v
Artificial intelligence and machine learning (O]

Cod. 10595618 CFU 12 bed



Once you found the exam you want to book, click the
flag on the right and then “mostra appelli” (show exam
sessions)

Prenotazione esami




Then, choose the date selecting the flag on the
right and click on “procedi” (proceed) to book the
exam




You'll find all booked exams in the main page, and you can
select each exam to see notes and other important

information about it. In the same page, you'll also find your
registered exams.

Prenotazione esami

Appelli prenotati
Probability

15/07
Quest'esame vale 6 CFU. Codice: 10595525

Si svolgera in presenza con il docente Silvestri Vittoria.

Puoi cancellare la prenotazione entro il giorno 12/07/2024.

Note:
The written exam will take place at 9:00am in Aula 2L



* If you need to reserve an exam that appears as a partial module of
another exam, you don’t have to do that by Infostud, but you need to
contact the responsible Professor of the module copying the Erasmus

Office of your Faculty in the email.

* At the moment of the verbalization, the Professor will register the
exam by apposit paper form and will send it, digitally signed, at the
Erasmus Office, that will register the exam in the student’s Transcript

of Records.



Exams evaluation:

* [talian universities follows a grading scale in thirtieths, so the
maximum score you can getis 30/50, with eventual “Lode”(Honor). In
some cases (traineeships or other activities) you can be evaluated as
“ldoneo” or “Non idoneo”.

* The minimum score to pass an exam is 18/30. Under this score, the
exam outcome will be automatically registered as rejected (but it
doesn’t influence your average), and you have to take it again.



Rejecting the exam outcome

* You can do it within 5 days from the publication of the result,
contacting the Professor by e-mail and, if requested, sending a
specific form

* The results can be published in a different way for each exam
(usually, they are communicated by mail or on the Professor’s
web page)



To sum up, at the exam you can be registered as:

. Present (with the corrisponding score)

. Rejected (because your score is under 18/30 or by your choice)
. Absent

Even if rejected, remind your Professor to register your presence to
the exam because is proof of your presence in Rome (for example,

your last exam date will be considered the date of end of your
mobility).



Withdraw your reservation

In the apposit section of Infostud, select the reserved exam
and click on “cancella” (delete)

APPELLI 1
PRENOTATI

# Corso distudi Insegnamento Docente Facola Data

appello

1 STATISTICA GESTIONALE [L (DM 270/04) - BASI DI DATI (cod. 1023608, canale FRANCIOSA PAOLO INGEGNERIA DELLINFORMAZIONE, INFORMATICA E

20/10/2015
ORDIN. 2013} NESSUNA CANALIZZAZIONE) GIULIO STATISTICA ‘ e e .

- You can do it in the same time frame indicated for booking the
exam.

. After the reservation deadline has passed, you'll not be able to
withdraw it anymore. In this case, if you decide you're not

takin_? the exam, please communicate it to your Professor by
email.



Transcript of Records

. All the exams and other activities you will take in Sapienza will
be registered in your Transcript of Records.

. The T.o0.R. is essential for validating all the activities you
carried out in Sapienza at your home University.

. The T.0.R will be sent to you and your University by the
International Office of your Faculty.



Contacts

Erasmus Office email: erasmussmfn@uniroma.it



